
OTSEGO COUNTY 
    PURCHASING 

                                  COUNTY OFFICE BUILDING 
               197 MAIN STREET 
COOPERSTOWN, NEW YORK   13326-1129 

                                  PHONE: (607) 547-4202 FAX: (607) 547-4260 

 

Administered by Onondaga County Division of Purchase 

421 Montgomery Street, 13
th 

Floor, Syracuse, NY 13202 

Phone (315)435-3458 Email: andrewtrombley@ongov.net 

 
Andrew Trombley                                             Daniel Hammer 

Purchasing Director                                              Deputy Director 
 

BID REFERENCE: 9063 
 

Date:  August 17, 2018 

 

BID PROPOSAL 
 

 Sealed bids for Harvesting of Select Timber at John Chase Memorial Forest will be received at the 

Office of the Purchasing Director, 421 Montgomery Street, Syracuse, NY 13202 until two (2) o’clock P.M. 

(local time) on August 31, 2018. 
 

 Otsego County reserves the right to reject any or all bids. 
 

 No bid security is required. 
 

The successful bidder will be required to furnish a performance security bond issued by a bonding 

company authorized to do business in New York State in the amount of $623.00 as a guarantee for the faithful 

performance thereof. Cash, irrevocable letter of credit, or certified check, payable to the County of Otsego, for 

deposit with the County Department of Finance are the only acceptable alternate forms of performance 

guarantees in lieu of performance bond.  
 

 Refer to Instructions to Bidders/General Conditions – Section 2 for details on bid and performance 

securities.   
 

Bidders must use the proposal form and envelope furnished by the Division of Purchase or an envelope 

that is clearly marked with your company name, the bid reference number and the date the bid is due when 

submitting their proposals. Envelopes must be sealed when submitted. Faxed bids are unacceptable.  
 

Required for department: Otsego County Highway, Forestry, and Parks 

 

 

 

 

Andrew Trombley 

         Director 
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TO: THE COUNTY OF OTSEGO, COOPERSTOWN, N.Y.  13326 
 
The undersigned having a principal place of business at the address listed below and being experienced and 
responsible for the performance of the same, agrees to furnish and deliver to the Otsego County Department of 
Highways, Forestry, and Parks at the unit price as herein stated and in accordance with the attached 
specifications.  
   
The attached Non-Collusion Statement must be signed and attached to the bid.  
   
All prices must be firm for 60 days.  
   
The County reserves the right to reject any and all bids.  
   
Do not detach the specifications from this form. 
 
All bidders must submit their bid proposals on the accompanying forms.  Make no changes or additions to these 
forms. 
 
        
DATED:  __________ 
 
BIDDER: _________________________________ 
 
BY:     _________________________________ 
                 SIGNATURE 
 
TITLE: _________________________________ 
 
ADDRESS:  ______________________________ 
 
                 ______________________________ 
 
TELEPHONE NO.: (     ) __________  FAX NO.: (     ) ____________ 
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SPECIAL CONDITIONS  

 
Payment: This is a revenue bid. The bid amount shall be paid to Otsego County for Harvesting of Select Timber 

at John Chase Memorial Forest.  

 

Note:  Contractor will furnish to the County goods, equipment, work and services and will compensate the 

County in accordance with and subject to all terms, conditions, specifications and instructions as stated in this 

bid.   

 

Bid Requirements: 

   

1. The Successful Vendor shall provide, by name, a company representative who shall be responsible for 

this account. The appointed representative shall be responsible for providing the services required 

insuring that this project is administered in an organized systematic manner.  
 

2. Outline a satisfactory record of performance in past contracts with Otsego County, or provide a 

minimum of three references, which must be acceptable to Otsego County.  
 

3. Provide a brief introduction of the company.  

Bid Submittals: Vendor shall provide a work plan with their anticipated start date, duration of the project and 

physical requirements.  

 

Bid Results: Bid results will be available on our website by 3PM on the date of the bid opening. Go to:  

http://www.ongov.net/purchase/bidResults.html for Bid Results, using Bid #9063 

 

Contact Person: Please refer any questions to Mr. Joseph Sweeney, Forester, Otsego County, at: 

sweeneyj@otsegosoilandwater.com. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ongov.net/purchase/bidResults.html
mailto:sweeneyj@otsegosoilandwater.com


Bid Ref. #9063, Page 4 

 

 

MINIMUM SPECIFICATIONS 

 

 Timber  

 

Product Class Species  Average 
Diameter at 
breast height 
(Avg DBH ) 

Number of Trees Estimated 
Quantity of 
Wood (board 
feet) 
International ¼ 
Log Rule 

Saw Timber  White Ash 16 51 6.26 MBF more 
or less 

Cordwood Hardwood Pulp 14 60 
 

12.8 cords more 
or less  

Totals    111 6.26 MBF and 
12.8 cords more 
or less  

 

 

Bid Location and Minimum Bid  
 

This hardwood stumpage is located in John Chase Memorial Forest on Van Cleef Road in the Town of 

Westford, in Otsego County, on approximately 6.2 acres. It will be sold to the highest approved bidder. 

Minimum acceptable bid shall not be less than $ 3,117.00 US.  

 

Volume Estimation  
 

The volume in the standing trees was estimated and is based on the International ¼” Kerf Log Rule for saw 

timber and the standard 4’ x 4’ x 8’ cord for cordwood. Firewood volume was determined by a 10% tree sample 

using the US Forest Service Composite Cordwood Volume Table. Saw timber volume estimates are based on a 

100% tree count and a 100% volume estimate using the International 1/4" Log Rule.  
 

Additionally, volume deductions were made for visible defects; however, Otsego County does not guarantee the 

estimated tree count, volume, or quality of the stumpage advertised.  
 

Marking  
 

Trees included in this timber sale are marked with orange paint at breast height (DBH) and on the stump. All 

marked trees must be felled in addition to all cull trees marked with an “X”. Within the harvesting area all trees 

tallied for cordwood or firewood are marked with a diagonal orange slash (/). All saw timber quality trees 

marked for harvest have been marked with a horizontal orange slash ( - ). Cordwood or firewood trees within 

the skid trails are marked with double diagonal stripes ( // ) in orange paint and saw timber trees marked within 

the skid trails are marked with an orange horizontal slash with a diagonal slash over top of it ( / ). 

 

The sale boundaries are shown on the attached Sale Map. Trees marked with three horizontal yellow stripes ( 
= ) indicate the boundary of the sale area. These trees are NOT included in the sale. Trees along County Forest 
boundaries may be marked with blue paint in the shape of a circle where the surveyed line lays. Blue circle 
marked County Forest boundary trees shall not be cut and are not part of this sale.   
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Only those trees which have been marked or otherwise designated to be cut by the Forester shall be cut under 

the terms of this contract. All trees so marked or designated shall be cut by the Contractor and, in the event 

any are not cut, they nevertheless shall be paid for under the terms of this contract. Pursuant to §9-1501 and 

§ 71-0703 (6) (b) of the ECL, should any unmarked or otherwise non-designated tree be cut, destroyed or 

injured, the Contractor may be liable for a penalty of $250.00 per tree.   

 

Log Landings  
 

This Landing has been used as a log landing in the past, but never hardened. It measures 90 ft x70 ft with an 

area of 6,300 sq ft.  The main skid enters the landing in the center of the back side of the landing. The 

contractor may use the landing to pile wood, and cut logs but no trucks will enter the landing. Loading may 

take place from Van Cleef Road. Any damages to the road will be fixed at the cost of the contractor. The 

contractor shall level off and fix all rutting within the landing area once harvesting operations are complete.  

All branches and debris will be removed from the landing area at the completion of the contract.  

Access System  
 

The main skid trails have been located on the ground and on the attached map by Otsego County. Trees within 

all main skid trails are marked with orange paint. Skid Trails can also be located by Orange flagging. No 

additions or changes to skid trail locations will be made without approval of the Forester. The Contractor shall 

cut and open main skid trails first before beginning harvesting within the sale area. Individual hitches shall be 

no wider than the skidder. The Contractor shall secure all roads, trails and landings to restrict erosion at all 

times to the satisfaction of the Forester according to guidelines in the publication New York State Forestry 

Best Management Practices for Water Quality – BMP Field Guide (BMP Field 5 Guide). The Forester reserves 

the right to require the Contractor to implement erosion and sedimentation controls at any time, which 

includes, but is not limited to, water bars, broad based dips, corduroy, culverts, temporary bridges, straw 

bales, seeding and mulching. If soil erosion occurs during harvesting, the Contractor shall install and maintain 

water bars, broad based dips or other appropriate water control devices at locations determined by the 

Forester. The Contractor shall prevent ruts greater than 18 inches in depth on the access system during active 

timber harvesting. If ruts approach 18 inches in depth the Contractor shall cease harvesting activities in that 

area and mitigate and repair the damaged road or trail. The Contractor shall resume harvesting activities only 

when conditions improve or actions are taken to prevent further rutting. The Forester reserves the right to 

modify this condition on a case-by-case basis. The Contractor shall level all ruts and secure haul roads to 

restrict erosion and channelized sediment flow at the completion of the sale to the satisfaction of the 

Forester. A section of skid trail will run over the existing snow mobile trail. This 235 ft of snow mobile trail will 

be restored to its original condition by the contractor after the completion of harvesting operations.  

 

Harvesting Requirements:  
 

The Contractor shall fell trees away from private land, designated recreation trails, and water courses 

whenever possible. If trees accidentally fall over private property boundary lines, across designated recreation 

trails or into stream channels, the Contractor shall pull back all material immediately.  
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No harvesting operations in conjunction with this sale shall be allowed on adjacent private lands without 

permission of the owner. The Contractor shall remove immediately any logging debris falling on adjacent 

private lands. Any damage to adjacent private lands shall be promptly repaired or compensation paid to the 

owner at expense of Contractor. 

 The Contractor shall keep the sale area free of litter including cans, papers and equipment parts at all times. 

 Active timber harvesting operations and new start-ups will be evaluated through October to determine if 

skidding and/or forwarding may begin or continue into the early winter season (November 1st to December 

31st). Exceptions may be granted by the Forester based upon specific site conditions.  

The Forester may partially or wholly restrict harvesting operations during periods of wet and/or muddy 

conditions throughout the contract period. This restriction may be altered by the Forester depending on 

weather conditions. Exceptions must be approved by the Forester. Harvesting operations may be suspended 

in the spring, due to bark slip season.  

The Contractor shall only cross stone walls where designated by the Forester. The Contractor shall remove any 

tree tops falling on the stone wall without damaging the stone wall. The Contractor shall repair damage to 

stone walls other than at designated crossings. 

Seeps, intermittent streams and wetlands have been painted with yellow three stripes ( = ). The Contractor 

shall winch out any trees cut in these designated areas.  These areas shall not be entered by any equipment 

and no tree tops should be left within these areas.   

The Contractor shall leave stump heights, measured on the uphill side, no greater than the diameter of the 

stump unless otherwise directed by the Forester.  

The Contractor shall not leave trees or tree tops hung up in the sale area and must pull any hung trees or tree 

tops down immediately.  

All tops from harvested trees will be cut down to no more than 3ft in height.  

Otsego County reserves the right to restrict the size of the equipment used when, in the judgment of the 

Forester, said large equipment is causing unacceptable damage to the site and residual stand. The Contractor 

shall prevent rutting and soil compaction in the general harvest area (excluding the access system) and take 

the necessary measures to prevent ruts and soil compaction when ground conditions may not support 

harvesting equipment. Measures may include but are not limited to corduroy, restricting equipment access, 

utilizing flotation tires or tracks, or depositing tops in front of harvesting equipment.  At locations shown on 

the harvesting map, Corduroy crossings will be put in place before crossing those designated areas.  

The Contractor shall cut off close to the stump any saplings two inches or greater in diameter at the stump 

damaged as a result of timber harvesting activities. No more than 5% of the residual trees greater than 10 

inches diameter at breast height within the harvest area may be damaged during the harvest operation, as 

determined by the Forester. A tree considered to be damaged may include but is not limited to:  
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1. Damage to the main stem of the residual tree which results in the loss of bark greater than 90 square 

inches.  

2. Greater than 40% damage to the entire root system of the residual tree from soil compaction or 

disturbance within an area defined by a 20 foot radius from the tree’s stem.  

3. Greater than 25% damage to the live crown of the residual tree.  

 

Notifications  

 

The Contractor will notify the Otsego County Soil and Water District no less than five (5) business days prior to 

the harvesting operations begin and at least five (5) business days prior to starting final cleanup of sale 

location. The Contractor will be required to meet with the Otsego County Forester prior to the commencing of 

cleanup operations.  

It will be the Contractor’s responsibility to provide the workers actually performing the work with a copy of 

the Notice of Sale of Forest Products before work begins. The Contractor shall keep a copy of the Notice of 

Sale of Forest Products on the site at all times while conducting work under the terms of this contract.  

If it is determined by Otsego County that the terms of this contract are not being upheld, The Contractor will 

receive a Notice to Correct by certified mail, return receipt requested. If the required work is not completed 

within seven (7) calendar days the following receipt of Such Notice to Correct , unless a good faith effort to do 

so is demonstrated to the Otsego County Forester’s satisfaction, this contract may be terminated for cause , at 

the discretion of Otsego County.  

 When harvesting activity in the sale area has stopped for 14 or more consecutive days or upon the 

completion of a stand, payment area, or portion of the work required in the Notice of Sale, the Forester may 

determine that the work is needed to stabilize the job site. This may include leveling access trails and/or 

landing areas, installing best management practices (BMPs) including waterbars, earth berms, or other 

measures as required in the Notice of Sale.  Upon determination by the forester that such work is necessary, 

the Contractor will receive a Notice to Correct by certified mail, return receipt requested. If the required work 

is not completed within seven (7) calendar days following receipt of such Notice to Correct, unless a good faith 

effort to do so is demonstrated to the Foresters satisfaction, the contract may be terminated for cause.  

This contract may be terminated or suspended by Otsego County if the Contractor abandons the work under 

this contract; is in violation of any conditions of this contract and permit; fails or refuses to conform with the 

requirements of this contract; or if at any time the Forester is of the opinion that the Contractor is willfully 

violating any of the conditions of the contract or executing same in bad faith; or that, the Contractor has failed 

to promote work in a diligent manner. Upon such default or termination, Otsego County shall have the right to 

proceed to enforce the bond posted by the Contractor in connection with this contract.  
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Emerald Ash Borer Quarantine Notice   

This timber sale is within the Federal Emerald Ash Borer (EAB) quarantine. Under the quarantine regulations, 
all persons moving regulated articles - including any ash wood, ash logs, ash stumps, ash roots, ash branches, 
or wood chips - from inside the Federal EAB quarantine area, to any location outside of the Federal EAB 
quarantine area must obtain a Limited Permit or Compliance Agreement with the United States Department of 
Agriculture Animal Plant Health Inspection Service (USDA APHIS). Such movement may only be done during 
the non-flight season for EAB. Federal EAB quarantine regulations also prohibit movement of any untreated 
hardwood firewood out of their contiguous quarantine. (Many neighboring States – including PA - also have 
State regulations prohibiting the import of untreated firewood into their state, as New York does under our 
firewood regulation.)  

For more information on the USDA APHIS' EAB quarantine regulations and Compliance Agreements for 
interstate movement, contact: 

 USDA APHIS State Plant Health Director 500 New Karner Road, 2nd Floor Albany, NY 12205 Phone: (518) 218-
7510 Fax: (518) 218-7518 

 This timber sale also may fall within a New York State EAB Restricted Zone and therefore be subject to New 
York State movement restrictions. For current information on the State EAB quarantine area and regulations, 
go to: 

 http://www.agriculture.ny.gov/PI/eab.html 

 or 

 http://www.dec.ny.gov/animals/47761.html 

 For information on obtaining Limited Permits and Compliance Agreements contact:  

Ethan Angell 

 Senior Horticultural Inspector 

 NYS DAM Division of Plant Industry 

 Cell - (518) 275-9489 

 Office - (518) 686-9731 

 

Firewood Notice  

Rules have been implemented regarding firewood transportation into and within New York State. Effective 

immediately, the transportation of untreated firewood within New York State for commercial sale is limited to 

50 miles or less from the source, as defined in the regulations. These regulations have been implemented to 

help prevent the spread of forest insect pests. The full text of the regulations can be found online at: 

 http://www.dec.ny.gov/animals/28722.html.  

There is also a web page with frequently asked questions about the regulations at:  

http://www.agriculture.ny.gov/PI/eab.html
http://www.dec.ny.gov/animals/47761.html
http://www.dec.ny.gov/animals/28722.html
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http://www.dec.ny.gov/animals/44008.html.  

 

 

Rare, Endangered, Threatened or Special Concern Species  

 

The Otsego County Forester reserves the right to implement temporary restrictions on harvesting activities to 

protect previously unknown occurrences of rare, endangered, threatened or special concern species found within 

or near the sale area.  

 

OSHA and Safety Related Terms  
 

Unmarked dead or hazardous trees may be cut, pushed or pulled down when necessary to comply with OSHA 

regulations, but must be left on the site next to the stump and may not be utilized by the Contractor. In this 

situation, when the Contractor cuts an unmarked tree, the Contractor must notify the Forester within one 

business day. When the Contractor identifies a hazard tree which is too dangerous to cut or work around and 

will impact the completion of the contract, the Contractor must notify the Forester. If the hazardous situation 

cannot be resolved or mitigated, the Forester (upon consultation with the Contractor) will decide on an 

acceptable solution.  

 

No person under the age of 18 shall be allowed within 100 feet of the sale area during harvesting operations 

unless they are part of a registered apprenticeship program, or enrolled in a recognized vocational training 

program or an approved on-the-job training program, or have completed such a program, and be at least 16 

years old. Sale area shall be defined as the area identified on the sketch map developed for this sale and shall 

include the area marked for harvest, roads and trails accessing it, and the log landing.   

 

Personal Protective Equipment for Chainsaw Users  
 

Any person operating a chainsaw for any purpose while undertaking the activities authorized by this contract 

are required to wear Personal Protective Equipment (PPE), including at least the following: hard hat, eye 

protection, hearing protection, and cut resistant chaps or pants. Additionally, the chainsaw must be equipped 

with properly functioning safety devices, including, at minimum, a properly functioning chain brake.  
 

Trained Logger Certification  
 

Any person who will perform any duties related to the felling, handling and removal of trees under this 

contract, hereunder referred to as “worker,” regardless of whether they are an employee or subcontractor of 

the Contractor, shall be Trained Logger Certified® (TLC) through the New York Logger Training Program (NYLT). 

Duties related to the felling, handling and removal of trees shall include but are not limited to the use of 

chainsaws, mechanized felling and harvesting equipment, skidding and forwarding, slashing, chipping and 

stacking of forest products, or any other method of felling, handling or removing trees. Prior to the starting 

any timber sale tasks related to the felling, handling and removal of trees, the Contractor shall provide to the a 

Otsego County Forester list of all worker names and TLC numbers or a copy of the worker’s TLC certificate of 

any worker who will perform any duties related to the felling, handling and removal of trees. Workers who are 

not TLC may perform duties related to the felling, handling and removal of trees as long as the Contractor, in 

good faith, assures the Otsego County Forester that the non-TLC worker is actively pursuing TLC and will be 

supervised onsite at all times by a worker who is TLC. A TLC worker may only supervise one non-TLC worker at 

any given period during the life of this contract. The Contractor shall make every effort to inform the Otsego 

County Forester when the worker receives TLC and provide proof of certification upon request. Truck drivers 

http://www.dec.ny.gov/animals/44008.html
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and loader operators are not required to be TLC if their only duties are the loading of forest products onto the 

truck and/or transportation of forest products from the harvesting site. Workers who have certifications or 

licenses under equivalent programs in other states may receive approval from NYLT for TLC if it is determined 

the other state’s certification or 13 license meets the minimum standards for TLC. For information on the TLC 

program contact NYLT at www.newyorkloggertraining.org or by calling (518) 463-1297. Non-TLC workers who 

can demonstrate to the Otsego County Forester equivalent certification, licensing or training comparable to 

the minimum standards for TLC may be considered to have fulfilled the certification requirements. At 

minimum, equivalent certification, licensing or training must include current first aid and CPR training, 

chainsaw operation, safety and productivity training (Game of Logging® Level 1 or equivalent chainsaw 

training), and environmental concerns training (including forest ecology, silviculture and best management 

practices). 

 

Fluid Leak Control  
 

The Contractor will be responsible for the control and collection of fluids leaking from any equipment used on 

the site. The Contractor must have a spill containment and cleanup kit appropriate for the equipment being 

used. At a minimum, the kit will contain: plugs and clamps to control hydraulic line breaks, a container to 

collect leaking fluids, fluid absorbent pads and a shovel. Operating any equipment noticeably leaking fluids is 

prohibited. The Contractor must take action to collect and control fluids leaking from inactive equipment or 

equipment being maintained or repaired on-site. The collected fluids must then be reused or properly 

disposed of. For additional information regarding the handling of hazardous materials please refer to page 74 

of the NY BMP Field Guide – 2011 Edition.  

Contract Term  
 

The Contract holder will remove all material from the sale location and meet all the conditions of the sale 

contract by Two Years from bid award date. The contract may be extended at the discretion of the forester upon 

written request of the Contractor, when extenuating circumstances exist. No extension shall exceed 12 months 

in length and the total length of all extensions shall not exceed 24 months. Extension requests shall be written 

and submitted to the Otsego County Soil and Water office at least 30 days prior to the contract termination date. 

To access an official extension form, please contact the Otsego County Soil and Water Office or visit our 

website.  

 

General  
 

All monetary references are in U.S. dollars. All material will be paid for by the Contractor prior to the 

commencement of harvesting operations.  

The successful bidder will not commence operations hereunder until payment according to the payment 

schedule is made, and a fully executed copy of the sales contract is received by him/her with authorization to 

proceed with removal of products. 

The Contractor may subcontract for the performance of work pursuant to this Contract only with the prior 

written approval of the County Forester. If the Contractor enters into subcontracts for the performance of work 

pursuant to this Contract, the Contractor remains liable for compliance with all the terms of this Contract. The 

Contractor shall take full responsibility for the acts and omissions of its subcontractors.  
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Suspension of Work (for Non-Responsibility): 

 

Otsego County, reserves the right to suspend any or all activities under this Contract, at any time, if information 

that calls into question the responsibility of the Contractor is revealed. In the event of such suspension, the 

Contractor will be given written notice outlining the particulars of such suspension. Upon issuance of such 

notice, the Contractor must comply with the terms of the suspension order.  Contract activity may resume at 

such time as the Otsego County Forester issues a written notice authorizing a resumption of performance under 

the Contract. 

 

Performance Bond   

The executed contract must be accompanied by one of the following: 

 - a Surety bond  

- a Bank/Certified check  

- a Certificate of Deposit assigned to the Department of Environmental Conservation  

- a Letter of Credit from a Federally chartered or State licensed financial institution  

in the amount $623.00 US for the faithful performance of the sales contract. 

   

E. Notarizations -  the following rules apply for any individual designated as "Notary" on all Department 

contracts: 
 

 - Any stockholder, director, officer, or employee of a corporation that is a party to the contract either as an 

individual OR as representative of the corporation may not take an acknowledgment /notarize. 
 

 - If the employee has an ownership interest in the company and a DIRECT monetary interest in the contract 

(their pay depends upon it and it alone) they may not take the acknowledgement /notarize. An employee with 

no ownership interest in the company may notarize contract signatures. 

 

Payment Schedule  

The Contractor will make payments according to the following schedule unless adjusted by Otsego County:  
 

 1st Payment = 20% of purchase price within 30 days of the date of Bid Award.  
 

 2nd Payment = 40% of purchase price prior to the commencement of harvesting operations in the sale area. 

This payment must be made before One year of bid award. 
 

  3rd Payment = 40% of purchase price prior to Six months of close of this contract.    
 

 

 

 

 

 

 

 

 

 

 

 

 



Bid Ref. #9063, Page 12 

 

 

 

 

 

 

 

INSURANCE AGREEMENT - CONTRACTORS 

1. Notwithstanding any terms, conditions or provisions, in any other writing between the parties, the 
contractor hereby agrees to effectuate the naming of the County or other Entity as an unrestricted 
additional insured on the contractor's insurance policies, with the exception of workers' compensation. 

2. The policy naming the County or other Entity as an Additional Insured shall: 

• Be an insurance policy from an A.M. Best rated "secured" or better, New York State admitted 
insurer. 

• Provide for 30 days notice of cancellation. 
• State that the organization's coverage shall be primary coverage for the County or other Entity, its 

Board, employees and volunteers. 
• The County or other Entity shall be listed as an Additional Insured by using endorsement CG 2026 or 

broader. The certificate must state that this endorsement is being used. If another endorsement is 
used, a copy shall be included with the certificate of insurance. 

3. The contractor agrees to indemnify the County or other Entity for any applicable deductibles. 

4. Required insurance: 

• Commercial General Liability Insurance 
$1,000,000 per occurrence/$2,000,000 general and products/completed operations aggregates. The 
general aggregate shall apply on a per-project basis. 

• Automobile Liability 
$1,000,000 combined single limit for owned, hired and borrowed and non-owned motor vehicles. 

• Workers' Compensation 
Statutory Workers' Compensation and Employers' Liability Insurance for all employees. 

• Owners Contractors Protective Insurance 
(Required for construction projects in excess of $200,000.) 
$1,000,000 per occurrence/$2,000,000 aggregate, with the Entity as the 
Named Insured. 

 Bid, Performance and Labor & Material Bonds 
If required in the specifications, these bonds shall be provided by a New York State admitted surety 
company, in good standing. 

5. The insurance producer must indicate whether or not they are an agent for the companies providing the 
coverage. 

6. Contractor acknowledges the failure to obtain such insurance on behalf of the County or other Entity 
constitutes a material breach of contract and subjects it to liability for damages, indemnification and all other 
legal remedies available to the County or other Entity. 

 

 

 

 

 

 

 

 

 



Bid Ref. #9063, Page 13 

 

 

 

 

 

 

 

CERTIFICATE OF INSURANCE  

THIS CERTIFIES TO OTSEGO COUNTY 

967 County Highway 33, Cooperstown, NY 13326 

 

That the following described policies have been issued to, and are in force now for: 

NAME & ADDRESS OF INSURED: _______________________________________________________ 

__________________________________________________________________________________ 

COVERING BID. REF. #9063 – Harvesting Of Select Timber  

 

KIND OF INSURANCE COMPANY & POLICY NO.  EXPIRATION DATE LIMITS OF LIABILITY  

(   )  

----------------------------------------------------------------------------------------------------------------------------- --------- 

(   )  

-------------------------------------------------------------------------------------------------------------------------------------- 

(   ) 

----------------------------------------------------------------------------------------------------------------------------- --------- 

(   ) 

---------------------------------------------------------------------------------------------------------------------------------------  

(   ) 

----------------------------------------------------------------------------------------------------------------------------- --------- 

(   ) 

-------------------------------------------------------------------------------------------------------------------------------------  

The above described policies provide the following features or contain the following provisions, by endorsement for this project: 

1. The above policies will not expire and/ or non-renew, be canceled for any reason or restricted in coverage until at least thirty 

(30) days prior written notice has given, by certified mail, to the Otsego County Division of Purchase. 

2. The Comprehensive General Liability policy specifically includes premises/operations, products/completed operations, 

blanket broad from contractual, and independent contractors liability coverage.  

3. Personal injury liability coverage is provided under bodily injury liability insurance 

4. Broad form property damage coverage is provided. 

5. The above described policies have been endorsed as necessary to provide the limits of a liability indicated.  

6. Automobile liability coverage applies to owned, non-owned, and hired automobiles.  

7. The CGL and Auto policies have been endorsed to include the County of Otsego as an additional insured.  

8. A cross liability endorsement is provided in the CGL and Auto policies. 

9. Coverage for explosion, collapse an underground hazards is included under property damage liability 

_________________________    _______________________________________ 

NAME OF INSURANCE AGENCY    SIGNATURE OF AUTHORIZED REPRESENTATIVE 

 

_______________________________   ___________________      ________________ 

ADDRESS OF INSURANCE AGENCY            PHONE NO.   DATE  
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Sale Location Map 
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Harvesting Map 
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PROPOSAL AND SIGNATURE PAGE 

Director of Purchasing  

Onondaga County Division of Purchase 

421 Montgomery St. 

Syracuse, NY 13202 
 

 I agree to provide all the material and/or labor in accordance with the furnished specifications to the 

County of Otsego and/or its political subdivisions.  I have clearly identified variations from the published 

specifications where applicable. 
 

 I have received, read and agree to the terms and conditions as set forth in the Instructions to 

Bidders/General Conditions and any special terms or conditions as set forth in the special conditions or 

minimum specifications.  I specifically read, understand and certify in accordance with section 16.2.1 (non-

collusion certification required for public bids), the Fair Employment reporting requirements (16.2.6) and the 

Iran Divestment (16.2.8).  I am authorized by my company to make this commitment. 
 

Provide Harvesting of Select Timber at John Chase Memorial Forest in the Town of Westford on Van Cleef 

Road as specified.  
 

Revenue – Lump Sum to be paid to the County of Otsego:  

 

________________________________________  $_________________________ 

   (words)                 (figures) 
 

Addenda acknowledgment: 

 I have received and considered the following addenda in submitting this bid: 

 

  No. ___________ Dated: _____________ 

  No. ___________ Dated: _____________ 

  No. ___________ Dated: _____________ 

 

Signature:  __________________________ 

Printed Name: ________________________  

Title:   ______________________________  

      

Firm Name:  _________________________  Contact person:  ______________________ 

Address:   _________________________   Phone:____________________________  

Purchase Order Address (if different than above): Fax Number:        

___________________________________  Federal ID Number: ___________________ 

 

E-Mail Address:  ______________________________________________________________ 
 

Note:  Vendors MUST provide a W-9 Form with their bid.  This form is attached at the end of Instructions to 

Bidders/General Conditions. 
 

This page Must be Signed and Returned 

or your bid will be declared Informal! 
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WAGE RATES 

NOT APPLICABLE 

 Otsego County does not represent or warrant that the accompanying schedule of wages with the 

specified work classifications as required by Section 220 of the Labor Law, is complete and it reserves the right 

to revise such schedule when required. 

 The following minimum hourly rates of pay are hereby established in accordance with Federal and State 

laws and regulations. 

 In the event that the contractor shall fail to pay the prevailing wages and supplements in accordance with 

the applicable articles of the New York State Labor Law, Section 220 Et Seq., and as described in this contract, 

it shall be considered a material breach of contract.  For the breach or violation of this provision, without 

limiting any other rights, remedies or recovery to which the County or any individual may be entitled or any 

civil or criminal penalty for which any violator may be liable, the County shall have the right, in its discretion, 

to terminate this agreement immediately upon notice.  In such event, the contractor shall be liable to the County 

for any additional costs or expenses incurred by the County in the completion of the project, and for any other 

recovery, costs and expenses to which the County may be entitled.   

 It is the responsibility of every prospective bidder to disclose whether the bidder has been found in 

willful violation of the New York State Labor Law for failure to pay prevailing wages and supplements, as 

those terms are defined by New York State Labor Law, within the three years immediately preceding the 

submission of the bid.  This disclosure must be included with their proposal. 

 

Original copy of the Prevailing Wage rates will be found at  

www.labor.state.ny.us. 

 

Please refer to PRC # __Not Applicable To This Bid_Per NYSDOL__ 
 

 

 

 

 

 

 

 

 

 

 

http://www.labor.state.ny.us/
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Instructions to Bidders/General Conditions 
 

1.  Submission of bids: 
 

 1.1 Bids are publicly opened and read at 2 p.m. in the office of the Onondaga County Division of 

Purchase, 421 Montgomery Street, Syracuse, NY 13202 on the day bids are scheduled to be received. 
 

 1.2 Bids must be date and time stamped by the Division of Purchase prior to the specified time of the 

opening.  No late bids are accepted for any reason.  Bidder assumes all responsibility for on-time delivery to the 

Division of Purchase. 
 

 1.3 Bidders must use an envelope that is clearly marked with your company name, the bid reference 

number and the date the bid is due when submitting their proposals.  Envelopes must be sealed when submitted.  

Faxed bids are unacceptable. 
 

 1.4 Separate bid envelopes must be submitted for each bid reference number. 
 

 1.5 Bidders may submit bids on any one or group of items, provided that the unit prices are shown as 

requested. 
 

 1.6 Equipment offered in response to this bid request must be standard, new, the latest model or a 

regular stock product, with parts available and that the equipment and parts are not currently scheduled to be 

discontinued.  Further, the bidder will guarantee that no attachment or part has been applied contrary to 

manufacturer’s recommendations. 
 

 1.7 Special conditions in the specifications shall take precedence over any instructions to bidders/general 

conditions. 

 

2.  Required submissions: 

 

 2.1 Each bid must be signed by the bidder.  
 

 2.2 Bids by partnerships must be signed with the partnership name by one of the members of the 

partnership or by an authorized representative, followed by the signature and title of the person signing. 
 

 2.3 Bids by corporations must be signed with the name of the corporation, followed by the signature and 

designation of the president, vice-president or person authorized to bind in the matter.  A corporate resolution 

may be required to confirm authorization. 
 

 2.4 Bids by agents of a manufacturer must be accompanied by a certification the agent is authorized if 

required. 
 

 2.5 Bid security, performance or other bonds when required shall be issued by a bonding company 

authorized to do business in New York State. 
 

 2.6 Bid security, when required, must be in the amount and form as stated in the legal advertisement, as 

a guarantee that if the bid is accepted a contract will be executed.  Bid security deposits will be released when 

the written intent to award is issued of all but the three lowest bidders.  Bids lacking bid security, when 

required, will not be eligible for award. 
 

 2.7 Performance Security, when specified, must be in the amount and form as stated in the legal 

advertisement.  Performance security is generally required only in public works, construction, installation and 

certain term and service contracts.  Performance security shall be of sufficient value to: 
 

  2.7.1 guarantee the contract for the faithful performance thereof;  
 

2.7.2 guarantee all work and/or materials against all defects not due to ordinary wear and use for 

a period of one (1) year from date of the Municipality(ies) acceptance of the goods and/or  

  services rendered and; 
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  2.7.3 guarantee payment of any and all obligations arising as the result of the contract. 
 

 2.8  Labor and material bonds may be required in specific contracts to guarantee payment to workers 

and subcontractors. 
 

 2.9  When required, bidders shall fill out the material list and state clearly any variation from proposed  

products from that specified.  Brand name and other information as necessary to be furnished on all items.  

Bidder should submit with bid any information, specifications, circulars, etc. that will explain or clarify the 

differences or compliance with the specifications. 
 

3.  Use of Brand names: 
 

 3.1  References in the specifications to a particular trade name, manufacturer's catalog or model number 

are made for descriptive purposes to guide the bidder in interpreting the type and quality of materials or supplies 

or nature of work desired.  Such descriptions should not be construed as excluding bids on other types of 

materials and supplies or for performing the work in a manner other than specified, providing that the materials 

and supplies and manner of performing the work are offered are of equal quality to that specified and equally 

acceptable to the Municipality(ies) for its purposes.  Exceptions must be clearly stated. 
 

 3.2  Otsego County will determine equal products or services. 

 

 

4.  Pricing: 
 

 4.1  Prices must be stated in units of quantity specified.  Prices submitted by bidders must be firm for 60 

days from the date of the bid opening.  Prices shall be in US funds only.  
 

 4.2  Prices bid shall be FOB prepaid to destination as designated.  All charges for packing, crating, 

containers, etc. are included and being in strict accordance with specifications as shown. The price bid by the 

contractor shall be the price paid for all items to be furnished under this contract, irrespective of the time of 

shipment or delivery, unless otherwise provided.   
 

 4.3 Purchases by the Municipality(ies) are exempt from any Federal, state or city sales tax.  Exemption 

certificates or proof of sales tax exemption will be provided upon request. 
 

4.4 Where pricing is described in both words and numerals, the words will govern. 
 

 4.5 Cash or early payment discounts will not be considered in determining low bidder. 

 

5.  Withdrawal of bids and errors: 
 

 5.1 Bids may be withdrawn at any time prior to the bid opening by written request of the bidder.  
 

 5.2 Errors in math or omission may be grounds for withdrawal of the bid after the opening at the request 

of the bidder and at the discretion of Otsego County upon written request.  Such requests must be made as soon 

as the error is identified. 
 

 5.3 In case of error in extending the amount of the bid, the unit prices will govern. 

 

6.  Purchases by other governmental or authorized entities: 
 

 6.1  Purchases at prices quoted that result in a contract or purchase order contract with Municipality(ies) 

may be made by the, each town and village, each school, fire and soil and water conservation district eligible to 

purchase from this contract for the term of the contract. 
 

In addition, the Municipality(ies) allow(s) all municipal entities authorized under the General Municipal Laws 

of the State of New York to purchase goods and/or services under this contract from anywhere in the state at the 

discretion of the vendor. 
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 6.2  Any minimum order requirements, delivery charges or other deviations from the prices offered to 

Municipality(ies) applicable to eligible organizations must be clearly stated in the bid.  No such charges will be 

permitted if not contained in the original bid. 
 

7.  Interpretations: 
 

 7.1 It is understood and agreed that in questions of interpretation in the specifications, Otsego County 

does expressly have the right to determine the meaning and shall control the decision and such decision shall be 

binding and final.  Corrections to errors, or omissions in specifications, may be made by Otsego County, when 

such corrections are necessary for the proper fulfillment of the intention of such specifications.   
 

 7.2 Interpretations and questions relating to bid requirements, specifications, drawings, etc. must be 

submitted in writing to the contact person identified in Special Conditions not later than 7 calendar days prior to 

the bid opening.  No interpretation will be made to any bidder orally. Interpretations made will be by 

addendum, if required, and provided to all known prospective bidders.  Bidders bear full responsibility for 

accepting interpretations that are not by addendum issued through Onondaga County. Failure of any bidder to 

receive any such addendum or interpretation shall not relieve any bidder from any obligation under his bid as 

submitted.  All addenda so issued shall become part of the contract documents.  Failure to request an 

interpretation constitutes a waiver to later claim that ambiguities or misunderstandings caused a bidder to 

improperly submit its bid or to have inadvertently bid on certain items.   

 

 7.3 The Municipality(ies) reserve(s) the right to waive informalities in a bid if such waiver does not 

provide a competitive advantage to any bidder. 
 

 7.4 The bidder understands and agrees that no plea of ignorance relating to data, conditions, policies or 

requirements of the Municipality(ies) will be accepted as a reason for failure or default on the part of the bidder 

to fulfill in every respect all the requirements of the contract.  Nor will such claim of ignorance be the basis for 

any claim for increased compensation. 
 

8.  Method of Award: 
 

 8.1  The Municipality(ies) reserve(s) the right to reject any and all bids at their discretion, at any time 

before award, or if it is in the best interest of the Municipality(ies) to do so.  The Municipality(ies) reserve(s) 

the right to accept any item in the bid, and to award the bid in whole or in part to the lowest responsible bidder 

within 45 days, unless otherwise specified, including the right to increase or reduce quantities. 
 

 8.2 Bids will be evaluated by Otsego County and the department requiring the goods or services.  A 

notice of intent to award will be issued only by the Division of Purchase. 
 

8.3 Protests of companies, products or services being offered from competing bidders must be made as 

soon as possible, in writing, to Onondaga County as Otsego County’s agent. 
 

8.4 In the event a lower bid is being rejected for any reason, the bidder will have 48 hours to explain 

before an intent to award will be issued to another bidder. 
 

9.  Inspection, Samples and Testing: 
 

 9.1 Material offered shall be available for inspection before delivery at a point agreed upon between the 

bidder and Otsego County. 
 

 9.2 Samples are required to be furnished by the bidder at the request of Otsego County.  Samples are to 

be furnished at no cost to the Municipality(ies).  Samples will be returned only at the cost of the bidder.  Some 

samples may be retained for the life of the contract to verify delivery is in compliance with specifications. 
 

 9.3 It is understood and agreed by the bidder that deliveries tested by the Municipality(ies) and found 

not to meet specifications as set forth, the bidder will be billed for the test. 
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10.  Delivery: 
 

 10.1 Material is required on or before the delivery date in the specifications.  The successful bidder is  

responsible for delivery in good condition to the designated destination. 
 

 10.2 No items are to be shipped or delivered until receipt of an official purchase order from the  

Municipality(ies) 
 

 10.3 Guaranteed delivery date will be a consideration in making a contract award. 
 

10.4 Failure to deliver as guaranteed may result in termination of the contract and also disqualify bidder 

from receiving contracts for at least two years.  The Municipality(ies) will assume no liability for any expense 

or loss because of such termination.   
 

10.5 All broken and/or damaged items received by the Municipality(ies) shall be replaced by the 

contractor, immediately, at his own cost and expense.  The Municipality(ies) shall inspect all the items and 

notify the contractor of any damage as soon as it is discovered.   

 

11.  Notice to Proceed: 
 

 11.1  The successful bidder, when required, must return  two copies of the signed contract, completed 

insurance certificate and performance security within fourteen (14) days from the date of the letter of intent to 

award. 
 

 11.2  No work shall begin, nor goods delivered until the contractor has in place the required insurance 

and security, and receives a written notice to proceed, completed contract, or purchase order as appropriate. 
 

12.  Hold Harmless: 
 

 12.1  The bidder, if awarded an order or contract, agrees to indemnify, defend and hold harmless the 

Municipality(ies), its officers, agents and employees from and against any and all loss or expense that may arise 

by reason of liability for damage, injury or death, or for invasion of personal or property rights, of every name 

and nature, whether casual or continuing trespass or nuisance, and any other claim for damages arising at law 

and equity alleged to have been caused or sustained in whole or in part by or because of any omission of duty, 

negligence or wrongful act on the part of the bidder, its employees or agents.   
 

13.  Insurance: 
 

 13.1  The bidder or contractor will furnish the amount of insurance determined and specified by the 

Municipality(ies). 
 

 13.2  The contractor agrees to obtain and maintain general liability insurance including comprehensive 

form, premises/operations, products/completed operations, broad form contractual, independent contractors and 

personal injury per specification. 
 

 13.3  The contractor will obtain automobile liability insurance, including for owned, hired and non-

owned vehicles per specification. 
 

 13.4  The contractor shall provide to the Municipality(ies) a certificate of insurance evidencing the 

insurance requirements and shall name the Municipality(ies) as an additional insured.  The certificate shall 

contain a provision that the issuing company will notify the Otsego County by certified mail 30 days prior to 

any change in or cancellation of the policy. 
 

 13.5  The contractor further agrees to comply in all respects with all Federal, State and Municipality(ies) 

laws which pertain regarding services for municipal corporations including but not limited to Workers’ 

Compensation and Employers’ Liability insurance, hours of employment, wages and Human Rights. 
 

14.  Payments: 
 



Bid Ref. #9063, Page 22 

 14.1  The Municipality(ies) will pay the bidder or contractor the amount of his bid upon the full and 

faithful performance of the contract, acceptance of materials and/or work by authorized municipal agent, and 

upon receipt of the vendor invoices from the receiving department. 
 

 14.2  Partial payments for delivered items or quantities of a bid may be made by the Municipality(ies) 

upon presentation of properly executed claim voucher or invoice, unless otherwise stated.  The final payment 

will be made by the Municipality(ies) when the materials, supplies, equipment or services have been fully 

delivered or completed to the full satisfaction of the Municipality(ies) and the receiving department. 
 

 14.3  Unless otherwise specified, the Municipality(ies) may in any contract involving construction work 

or labor retain up to five percent (5%) of the amount of the contract until final completion and acceptance of all 

work covered by the contract. 
 

 14.4 The contractor further agrees that the Municipality(ies) may withhold, out of any amounts due the   

contractor, sums sufficient to cover any unpaid claims by mechanics or laborers for work or labor performed 

under this contract; provided, that the notice in writing of such claims, signed by the claimants, shall have been 

previously filed. 
 

 14.5 The said contractor further agrees that he shall not be entitled to demand or receive any payment 

except in the manner set forth in this contract.  
 

15.  Warranty: 
 

 15.1  Municipality(ies) requires a one-year warranty from the date of acceptance to correct at no 

additional cost to the Municipality(ies) any failure or defect in material and workmanship, which appears in the 

equipment, goods or services supplied under this bid.  Should manufacturer’s, product’s or bidder’s warranty 

extend longer than Municipality(ies) one year requirement, the remaining term of the bidder’s warranty will be 

in effect at the conclusion of the Municipality(ies) required warranty. 
 

 15.2  Municipality(ies) do(es) not accept exceptions to implied warranties of suitability or 

merchantability.  Municipality(ies) do(es) not accept limitations for recovery for incidental or consequential 

damages or on its legal remedies to secure such recovery. 
 

16.  Governing Laws and Regulations: 
 

 16.1 The bidder is required to comply with all applicable provisions of the laws of the Municipality(ies), 

the State of New York and the United States of America which affect municipalities and municipal contracts 

and in particular the state’s Labor Law, General Municipal Law, Workmen’s Compensation Law, the Lien Law,  

Personal Property Law, State Unemployment Insurance Law, Environmental Law and all State and Local 

Health laws, rules and regulations. 
 

 16.2 The bidder’s special attention is called to those laws and requirements set forth below: 
 

16.2.1  Section 103-d of the state’s General Municipal Law requires the signing of a non-

collusion certification, which reads: 
  

“By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, 

and in the case of a joint bid, each party thereto certifies as to its own  organization, under the 

penalty of perjury, that to the best of knowledge and belief: 
 

  (1)  The prices in this bid have been arrived at independently without collusion,  

consultation, communication or agreement for the purpose of restricting competition, as to any 

matter relating to such prices with any other bidder or with any competitor; 
 

(2)  Unless otherwise required by law, the prices which have been quoted in this bid have not 

been knowingly disclosed by the bidder prior to opening, directly or indirectly, to any other 

bidder or to any competitor; and  
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(3) No attempt has been made or will be made by the bidder to induce any other person,

 partnership, or corporation to submit or not to submit a bid for the purpose of restricting 

competition.” 
 

16.2.2  In making his bid, the bidder warrants that this bid is made without any connection with  

any person making another bid for the same contract and that the bid is in all respects fair, and 

without collusion or fraud; also that no member of the Municipality(ies) or any person employed 

by the Municipality(ies) is directly or indirectly interested in said bid or in the supplies or work 

to which it relates or in any portion of the profits thereof. 
 

16.2.3 The Toxic Waste Right to Know Law requires the bidder, supplier, manufacturer to 

provide to Municipality(ies) upon delivery any and all information required by law.  

Municipality(ies) reserve(s) the right to refuse shipments and payment when safety data 

sheets (SDS) are not supplied on delivery or request. 

 

16.2.4 The Bidder will maintain Worker’s Compensation during the life of this  

contract for the benefit of the bidder’s employees as approved in Chapter 41 of the Laws of 1914 

and all subsequent acts amending. 
 

16.2.5  The provisions of Section 220 of the State’s Labor Law are deemed a part of every 

proposal with the same force and effect as if set forth at length. 
 

 16.2. 6 By submission of this bid, each bidder and each person signing on behalf of any bidder 

certified, and in the case of a joint bid each party thereto certifies as to its own organization, 

under penalty of perjury, that to the best of their knowledge and belief that each bidder is not on 

the list created pursuant of paragraph (b) of subdivision 3 of section 165-a of the state finance 

law” 
 

In the absence of the list created pursuant to paragraph (b) of subdivision 3 of section 165-a of 

the state finance law each bidder and each person signing on behalf of any bidder certifies that to 

the best of their knowledge the vendor: 
 

Does not provide goods or services of twenty million dollars or more in the energy section of 

Iran, including a person that provides oil or liquefied natural gas tankers, or products used to 

construct or maintain pipelines used to transport oil or liquefied natural gas, for the energy sector 

of Iran; AND 
 

Is not a financial institution that extends twenty million dollars or more in credit to another 

person, for forty-five days or more, if that person will use the credit to provide goods or services 

in the energy sector in Iran. 
 

17.  Assignment 
 

The contractor is prohibited from assigning, transferring, subletting or otherwise disposing of the 

contract awarded from this bid without the previous written consent of Otsego County. 

 

 

 

18.  Termination/Default/non-performance:  
 

18.1  In case of the default by the bidder or Contractor, the Municipality(ies) may procure the articles or 

services from other sources without notice and hold the bidder or contractor responsible for any excess cost. 
 

18.2  The Municipality(ies) may terminate this agreement with cause upon notification in writing. 
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18.3  The Municipality(ies) further may terminate the contract without cause on 30 days notice in writing.  

Upon notice, the Contractor will cease all services in connection with performance of this agreement and shall 

proceed to cancel all existing contracts insofar as such contracts are chargeable to this agreement. 
 

18.4  If the contractor is delayed in making delivery by strikes, lockouts, fire, unusual delay by common carriers 

control, then the time of delivery may be extended for a reasonable time, upon a written, documented request by 

the contractor, provided the Municipality(ies) may cancel said contract as to future deliveries at any time during 

such delay if the Municipality(ies) interest(s) are impaired by such delay.  
  

18.5  But neither an extension of time for any reason, beyond that fixed herein for the performance of the 

contract, nor the doing and acceptance of any part of the work, or the supplies or materials called for by the 

contract, shall be deemed to be a waiver by the said Municipality(ies) of the right to abrogate this contract for 

abandonment or delay.   
 

19.  Unconstitutionality: 
 

 19.1  The parties hereto expressly agree that if any provision, sentence, clause or part thereof in this 

contract or within any specifications or plans made a part hereof is held by proper authority to be 

unconstitutional, illegal or invalid, such findings shall neither affect nor impair such provisions, sentences or 

clauses which remain.  Except for so much that is held to be unconstitutional, illegal or invalid this agreement 

shall remain in full force and effect. 
 

20.  Changes or Deviations: 
 

 20.1  This specification as well as any contract, plans, drawings, exhibits or schedule to which is 

attached and made apart of constitutes the entire agreement and understanding between the parties hereto and 

shall be binding upon each party as their successors.  Any additions, changes or deviations to or from said 

specifications, contracts, plans, drawings, exhibits or schedule will invalidate the agreement between the parties 

in its entirety unless in every case such changes shall be previously agreed upon by the parties hereto in 

consideration of all applicable legislation. 
 

21. Definitions:  
 

Municipality(ies): Unless otherwise noted, Municipality(ies) means any and all participating entities with 

Onondaga or Otsego County as the lead agency.  If a specific municipality is identified that municipality alone 

is responsible for all terms and conditions.   
 

22. Agent: 
 

Anywhere in this document where Otsego County is referenced, Onondaga County Purchasing may act as agent 

for Otsego County at Otsego County’s request. 
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2.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or   
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶  

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)
(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.)

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3.  I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)
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Note. If you are a U.S. person and a requester gives you a form other than Form 
W-9 to request your TIN, you must use the requester’s form if it is substantially 
similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. 
person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or organized in the 
United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in 
the United States are generally required to pay a withholding tax under section 
1446 on any foreign partners’ share of effectively connected taxable income from 
such business. Further, in certain cases where a Form W-9 has not been received, 
the rules under section 1446 require a partnership to presume that a partner is a 
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a 
U.S. person that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your U.S. status 
and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person must give Form W-9 to the partnership 
for purposes of establishing its U.S. status and avoiding withholding on its 
allocable share of net income from the partnership conducting a trade or business 
in the United States:

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the 
disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, 
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a 
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank 
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use 
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident 
alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on 
certain types of income. However, most tax treaties contain a provision known as 
a “saving clause.” Exceptions specified in the saving clause may permit an 
exemption from tax to continue for certain types of income even after the payee 
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the 
saving clause of a tax treaty to claim an exemption from U.S. tax on certain types 
of income, you must attach a statement to Form W-9 that specifies the following 
five items:

1. The treaty country. Generally, this must be the same treaty under which you 
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving 
clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty 
article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption 
from tax for scholarship income received by a Chinese student temporarily present 
in the United States. Under U.S. law, this student will become a resident alien for 
tax purposes if his or her stay in the United States exceeds 5 calendar years. 
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30, 
1984) allows the provisions of Article 20 to continue to apply even after the 
Chinese student becomes a resident alien of the United States. A Chinese student 
who qualifies for this exception (under paragraph 2 of the first protocol) and is 
relying on this exception to claim an exemption from tax on his or her scholarship 
or fellowship income would attach to Form W-9 a statement that includes the 
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you must 
under certain conditions withhold and pay to the IRS 28% of such payments. This 
is called “backup withholding.”  Payments that may be subject to backup 
withholding include interest, tax-exempt interest, dividends, broker and barter 
exchange transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third party network transactions, and certain 
payments from fishing boat operators. Real estate transactions are not subject to 
backup withholding.

You will not be subject to backup withholding on payments you receive if you 
give the requester your correct TIN, make the proper certifications, and report all 
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part II instructions on page 
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did 
not report all your interest and dividends on your tax return (for reportable interest 
and dividends only), or

5. You do not certify to the requester that you are not subject to backup 
withholding under 4 above (for reportable interest and dividend accounts opened 
after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt 
payee code on page 3 and the separate Instructions for the Requester of Form 
W-9 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign 
financial institution to report all United States account holders that are specified 
United States persons. Certain payees are exempt from FATCA reporting. See 
Exemption from FATCA reporting code on page 3 and the Instructions for the 
Requester of Form W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you claimed to be 
an exempt payee if you are no longer an exempt payee and anticipate receiving 
reportable payments in the future from this person. For example, you may need to 
provide updated information if you are a C corporation that elects to be an S 
corporation, or if you no longer are tax exempt. In addition, you must furnish a new 
Form W-9 if the name or TIN changes for the account; for example, if the grantor 
of a grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are 
subject to a penalty of $50 for each such failure unless your failure is due to 
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a 
false statement with no reasonable basis that results in no backup withholding, 
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or 
affirmations may subject you to criminal penalties including fines and/or 
imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, 
the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line blank. The 
name should match the name on your tax return.

If this Form W-9 is for a joint account, list first, and then circle, the name of the 
person or entity whose number you entered in Part I of Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If you have 
changed your last name without informing the Social Security Administration (SSA) 
of the name change, enter your first name, the last name as shown on your social 
security card, and your new last name.  

Note. ITIN applicant: Enter your individual name as it was entered on your Form 
W-7 application, line 1a. This should also be the same as the name you entered on 
the Form 1040/1040A/1040EZ you filed with your application.

b.  Sole proprietor or single-member LLC. Enter your individual name as 
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade, 
or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C Corporation, or S 
Corporation. Enter the entity's name as shown on the entity's tax return on line 1 
and any business, trade, or DBA name on line 2.

d.  Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the charter or 
other legal document creating the entity. You may enter any business, trade, or 
DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a “disregarded 
entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on 
line 1. The name of the entity entered on line 1 should never be a disregarded 
entity. The name on line 1 should be the name shown on the income tax return on 
which the income should be reported. For example, if a foreign LLC that is treated 
as a disregarded entity for U.S. federal tax purposes has a single owner that is a 
U.S. person, the U.S. owner's name is required to be provided on line 1. If the 
direct owner of the entity is also a disregarded entity, enter the first owner that is 
not disregarded for federal tax purposes. Enter the disregarded entity's name on 
line 2, “Business name/disregarded entity name.” If the owner of the disregarded 
entity is a foreign person, the owner must complete an appropriate Form W-8 
instead of a Form W-9.  This is the case even if the foreign person has a U.S. TIN. 
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Line 2
If you have a business name, trade name, DBA name, or disregarded entity name, 
you may enter it on line 2.

Line 3
Check the appropriate box in line 3 for the U.S. federal tax classification of the 
person whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company (LLC). If the name on line 1 is an LLC treated as a 
partnership for U.S. federal tax purposes, check the “Limited Liability Company” 
box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to 
be taxed as a corporation, check the “Limited Liability Company” box and in the 
space provided enter “C” for C corporation or “S” for S corporation. If it is a   
single-member LLC that is a disregarded entity, do not check the “Limited Liability 
Company” box; instead check the first box in line 3 “Individual/sole proprietor or 
single-member LLC.”

Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting, enter in the 
appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.
•  Generally, individuals (including sole proprietors) are not exempt from backup 
withholding.

•  Except as provided below, corporations are exempt from backup withholding 
for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments made in 
settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to attorneys' 
fees or gross proceeds paid to attorneys, and corporations that provide medical or 
health care services are not exempt with respect to payments reportable on Form 
1099-MISC.

The following codes identify payees that are exempt from backup withholding. 
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the requirements 
of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or 
instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the United 
States, the District of Columbia, or a U.S. commonwealth or possession 

7—A futures commission merchant registered with the Commodity Futures 
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment 
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup 
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. S 
corporations must not enter an exempt 
payee code because they are exempt 
only for sales of noncovered securities 
acquired prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over $5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and reportable on Form 
1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney reportable under 
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees 
that are exempt from reporting under FATCA. These codes apply to persons 
submitting this form for accounts maintained outside of the United States by 
certain foreign financial institutions. Therefore, if you are only submitting this form 
for an account you hold in the United States, you may leave this field blank. 
Consult with the person requesting this form if you are uncertain if the financial 
institution is subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or any 
similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any individual 
retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or 
any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more 
established securities markets, as described in Regulations section         
1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated group as a 
corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments 
(including notional principal contracts, futures, forwards, and options) that is 
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity 
registered at all times during the tax year under the Investment Company Act of 
1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution requesting this form to 
determine whether the FATCA code and/or exempt payee code should be 
completed.

Line 5
Enter your address (number, street, and apartment or suite number). This is where 
the requester of this Form W-9 will mail your information returns.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and you do not 
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer 
identification number (ITIN). Enter it in the social security number box. If you do not 
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN 
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its 
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN 
(or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC 
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN 
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply 
for an SSN, get Form SS-5, Application for a Social Security Card, from your local 
SSA office or get this form online at www.ssa.gov. You may also get this form by 
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN online by 
accessing the IRS website at www.irs.gov/businesses and clicking on Employer 
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and 
SS-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM 
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN 
and write “Applied For” in the space for the TIN, sign and date the form, and give it 
to the requester. For interest and dividend payments, and certain payments made 
with respect to readily tradable instruments, generally you will have 60 days to get 
a TIN and give it to the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. You will be 
subject to backup withholding on all such payments until you provide your TIN to 
the requester.

Note. Entering “Applied For” means that you have already applied for a TIN or that 
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the 
appropriate Form W-8.
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Part II. Certification
To establish to the withholding agent that you are a U.S. person, or resident alien, 
sign Form W-9. You may be requested to sign by the withholding agent even if 
items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part I should sign 
(when required). In the case of a disregarded entity, the person identified on line 1 
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complete the certification as indicated in items 1 
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984 
and broker accounts considered active during 1983. You must give your 
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after 
1983 and broker accounts considered inactive during 1983. You must sign the 
certification or backup withholding will apply. If you are subject to backup 
withholding and you are merely providing your correct TIN to the requester, you 
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out 
item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign 
the certification unless you have been notified that you have previously given an 
incorrect TIN. “Other payments” include payments made in the course of the 
requester’s trade or business for rents, royalties, goods (other than bills for 
merchandise), medical and health care services (including payments to 
corporations), payments to a nonemployee for services, payments made in 
settlement of payment card and third party network transactions, payments to 
certain fishing boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured 
property, cancellation of debt, qualified tuition program payments (under 
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct TIN, but you 
do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint             

account)
The actual owner of the account or, 
if combined funds, the first 
individual on the account1

3. Custodian account of a minor 
 (Uniform Gift to Minors Act)

The minor2

4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law

The grantor-trustee1

The actual owner1

5. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an 
individual

The owner

8. A valid trust, estate, or pension trust Legal entity4

9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

10. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

11. Partnership or multi-member LLC The partnership
12. A broker or registered nominee The broker or nominee

13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)
(B))

The trust

1
 List first and circle the name of the person whose number you furnish. If only one person on a 
joint account has an SSN, that person’s number must be furnished.

2
 Circle the minor’s name and furnish the minor’s SSN.

3
 You must show your individual name and you may also enter your business or DBA name on 
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you 
have one), but the IRS encourages you to use your SSN.

4
 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity itself is not designated in the account 
title.) Also see  Special rules for partnerships on page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the number will be 
considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft
Identity theft occurs when someone uses your personal information such as your 
name, SSN, or other identifying information, without your permission, to commit 
fraud or other crimes. An identity thief may use your SSN to get a job or may file a 
tax return using your SSN to receive a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from 
the IRS, respond right away to the name and phone number printed on the IRS 
notice or letter.

If your tax records are not currently affected by identity theft but you think you 
are at risk due to a lost or stolen purse or wallet, questionable credit card activity 
or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit 
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim 
Assistance.

Victims of identity theft who are experiencing economic harm or a system 
problem, or are seeking help in resolving tax problems that have not been resolved 
through normal channels, may be eligible for Taxpayer Advocate Service (TAS) 
assistance. You can reach TAS by calling the TAS toll-free case intake line at 
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  Phishing is the 
creation and use of email and websites designed to mimic legitimate business 
emails and websites. The most common act is sending an email to a user falsely 
claiming to be an established legitimate enterprise in an attempt to scam the user 
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does 
not request personal detailed information through email or ask taxpayers for the 
PIN numbers, passwords, or similar secret access information for their credit card, 
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this 
message to phishing@irs.gov. You may also report misuse of the IRS name, logo, 
or other IRS property to the Treasury Inspector General for Tax Administration 
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal 
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or 
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your correct 
TIN to persons (including federal agencies) who are required to file information 
returns with the IRS to report interest, dividends, or certain other income paid to 
you; mortgage interest you paid; the acquisition or abandonment of secured 
property; the cancellation of debt; or contributions you made to an IRA, Archer 
MSA, or HSA. The person collecting this form uses the information on the form to 
file information returns with the IRS, reporting the above information. Routine uses 
of this information include giving it to the Department of Justice for civil and 
criminal litigation and to cities, states, the District of Columbia, and U.S. 
commonwealths and possessions for use in administering their laws. The 
information also may be disclosed to other countries under a treaty, to federal and 
state agencies to enforce civil and criminal laws, or to federal law enforcement and 
intelligence agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers must generally 
withhold a percentage of taxable interest, dividend, and certain other payments to 
a payee who does not give a TIN to the payer. Certain penalties may also apply for 
providing false or fraudulent information.
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