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OCSWCD Abstract 6-2023

Inv # Inv $ Vendor Brief Descr Acct Code

57 $10.00 Spectrum internet service 8730.4420
58 $308.31 NYSEG x217 Electric 8730.441
59 $365.25 NYSEG x209 Electric 8730.441
60 $167.41 NYSEG x217 Electric 8730.441
61 $354.10 NYSEG x225 Electric 8730.441
62 $5,053.25 Blue Cross Health Insurance 8730.8200
63 $600.00 NYACD Membership Dues 8730.4602
64 $718.56 Key Bank x0230 Square Space 8730.4420

$623.80 Key Bank x5417 Envirothon Tee Shirts 8730.4440
$79.65 Key Bank x5417 Office Supplies 8730.4430

$139.66 Key Bank x5417 Lobbying Day 8730.4310
65 $1,561.67 NYSEG x183 Electric 8730.4410

Total $9,981.66

Approved for payment on 3/27/23.
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Otsego County Soil & Water Conservation District 
967 CO HWY 33 – RIVER ROAD – COOPERSTOWN, NEW YORK 13326-9222 – PHONE (607) 547-8337 ext. 4 

Request for Janitorial Services 

This following announcement is intended for persons interested in janitorial and sanita6on services of 
the Otsego County Soil & Water Conserva6on district, located on 967 Co. Hwy 33 Cooperstown NY. Said 
qualified candidate is required to appear on the property premise no earlier than 4:25 pm and begin 
cleaning services no later than 4:30 on said days. Work days for said janitor/cleaner are every Tuesday 
and Friday, unless nego6ated otherwise. If nego6ated otherwise, said days are ______________, 
______________, _____________________. Said posi6on du6es entail the following in accordance to 
their 6meframe of execu6on. 

Daily: Empty trash receptacles. Sweep entrances, lobbies, and corridors. Spot sweep floors, and spot 
vacuum carpets. Clean drinking fountains. Sweep and damp mop or scrub restroom. Clean all restroom 
fixtures, and replenish restroom supplies. Dispose of all trash and garbage generated in or about the 
building. Wash inside and out or steam clean cans used for collec6on of food remnants from snack bars 
and vending machines. Clean elevators and escalators. Remove carpet stains. Police sidewalks, parking 
areas, and driveways. Sweep loading dock areas and plaZorms. Clean glass entry to the space. 

Weekly: Damp mop and spray buff all resilient floors in restrooms and health units. Sweep sidewalk, 
parking areas, and driveways (weather permi]ng). 

Every two weeks: Spray buff resilient floors in secondary corridors, entrances, and lobbies. Damp mop 
and spray buff hard and resilient floors in office space. 

Monthly: Thoroughly dust furniture. Completely sweep and/or vacuum carpets. Sweep storage space. 
Spot clean and wall surfaces within 70 inches of the floor. 

Every two months. Damp wipe restroom wastepaper receptacles, stall par66ons, doors, window sills, 
and frames. Shampoo entrance and elevator carpets. 

Three 6mes a year: Wash all interior and exterior windows and other glass surfaces. Strip and apply four 
coats of finish to resilient floors in restrooms. Strip and refinish main corridors and other heavy traffic 
areas. 

Annually. Wash all vene6an blinds, and dust 6 months from washing. Vacuum or dust all surfaces in 
Building more than 70 inches from the floor, including light fixtures. Vacuum all draperies in place. Strip 
and refinish floors in offices and secondary lobbies and corridors. Shampoo carpets in corridors and 
lobbies. Clean balconies, ledges, courts areaways and flat roofs. 

Every two years: Shampoo carpets in all offices and other non-public areas. 
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967 CO HWY 33 – RIVER ROAD – COOPERSTOWN, NEW YORK 13326-9222 – PHONE (607) 547-8337 ext. 4 

Every five years: Dry clean or was (as appropriate) all draperies. 

As required: Properly maintain plants and lawns. Provide ini6al supply, installa6on, and replacement of 
light bulbs, tubes, ballasts, and starters. Provide an empty exterior ash cans and clean area of any 
discarded cigareee bues. 

Cleaning products to be used are to be: 

- Packaged ecologically 

- Considered environmentally beneficial and/or recycled products that are phosphate free, non-
corrosive, non-flammable and fully biodegradable. 

- Minimize the use of harsh chemicals and irrita6ng fumes. 

- Do not cause a nega6ve or allergic reac6on to any workers in the office 

As noted earlier, it is required that the cleaner arrive at 4:25 pm and start work at 4:30 pm, unless said 
department worker or workers are s6ll busy in their current line of duty. The office and its workers, 
along with the services provided, are a public ins6tu6on where all safety measures and procedures are 
required to be followed as to informing said en66es what type of cleaning is to be commenced and any 
tripping hazards/safety procedures are required to be followed. 


